
Find and organize files in your Drive app
This article describes the latest version of the Drive app for iOS. 
The Google Drive app lets you organize items stored in Drive directly from your iPhone 
or iPad.

Create folders 
Follow these steps to create a folder in the Drive app:

Tap into the My Drive section of the app (on left).         
Touch the Create icon (+) in the top-right corner of 
your screen.
Select New Folder from the menu.
Enter a name for the folder when prompted.
Tap Create.


New folders created in the Drive app will also 
become available in Google Drive on the web and 
anywhere else you sign into your Drive account. New 
folders created while inside another folder will be 
nested under that folder automatically.


Folders can be created in any section of the app, like 
the Offline or Starred sections. However, new folders 
will always appear in My Drive.

Folders created while in the Offline section will not be automatically available offline. 
Similarly, folders created while in the Starred section will not be starred automatically.

Modify folders
Tap the arrow to the right of a folder’s name to open its details panel and Share it, 
Rename it, Remove it, or Move it to be nested under another folder from your Drive. 
Most of these options are located under the Actions button in the top-right corner of your 
screen when you are in the details panel.




Moving a folder to the trash will also remove all files it 
contains from your Drive. Because the Drive app 
doesn’t have a Trash section, anything you remove 
on the app can only be recovered from the trash 
when you access Google Drive on the web.
Folders cannot be made available offline. However, 
you can mark individual items stored within a given 
folder to be available offline. You can learn more 
about viewing Google Drive items when your iPhone 

or iPad is not connected to the Internet on Google Drive's support page. 

 



Move items between folders
Follow these steps to move an item into a folder in the Drive app:

Tap the arrow next to the item’s name to open the details panel.
Tap the Actions button in the top-right corner of your screen.
Select Move to...

Choose from your list of existing Drive folders. Tap each folder’s name to open it and 
any nested folders it contains until you reach your item’s destination folder.
Tap Move here in the bottom-left of your screen.
Documents created while inside a folder will automatically belong to that folder. Learn 
more about creating and editing Google documents in the Drive app.

Find Google Docs and files in your Drive
The Drive app gives you a few different ways to view what’s on your Drive:

My Drive

Everything in your Google Drive that you’ve created, synced and uploaded. Folders will 
be shown first, followed by files and Google Docs in alphabetical order. You can 
automatically sync My Drive to the Google Drive folder on your computer.

Shared with me

All of the files, folders and Google Docs that have been shared with you. To sync files in 
this view, move them to My Drive on your computer. The Shared with me filter doesn't 
include files shared to a mailing list or files set to 'Anyone with the link' or 
'Public' (unless the file has been shared directly to your email address).

Starred

Items that you’ve marked with a star. If you star something in the Google Drive app, it’ll 
be starred in Google Drive on the web.

Recent

All the private and shared files that you've opened, in reverse chronological order.

Offline

Shows items you’ve made available to view offline on your iPhone or iPad. Read more 
about pinning items offline in the Drive app for iOS.

Uploads

Shows the most recent files you uploaded to your Drive app. This section will also show 
files from other apps that you’ve opened in Drive.




Star any Drive files that you’ll need to return to in the near future. Then access them 
right from the Starred view.
The Search box is located at the top of your screen.

The Drive app will match your search terms to both the names of your files and their 
contents. Search for text within a file, or search for the names of things featured in 
pictures on your Drive, like “Eiffel Tower.”
Drive uses OCR technology to search the content of non-Google Docs files.
As you type search terms into the Search box, the app will show a running list of 
suggested results. To get the full list of results, finish typing and tap Search on your 
device’s keyboard.

Share and collaborate
You can share any file or Google Doc with others right from the Google Drive app on 
your iPhone or iPad. You can also collaborate on a Google document in real time.

Share an item


Here's how to share an item from your iPhone or iPad:

In your Drive, touch the gray arrow next to an item's name to open its details pane.
Touch the Actions button in the top-right corner of your screen.
Tap Share.
Add a new collaborator by typing his or her email address and then selecting what 
permissions the new collaborator will have.
You can also tap an existing collaborator's name to adjust his or her permissions for 
files that you own or have the rights to share.
Touch Save in the top-right corner of your screen.
Real-time collaboration

The Drive app’s Google document editor lets you collaborate with other people in real 
time, even if some contributors are on their computers and others are on their phones. If 
your collaborators are editing a document, you’ll see a note that they’re working on the 
document, as well as an indicator for their cursor.

Your document will automatically refresh as your collaborator makes changes, but you 
can also press the Refresh button in the menu bar. Bandwidth usage is different over 
3G and WiFi, so changes made by your collaborators will be delayed by a few seconds 
on 3G in order to conserve usage.

Editing documents in the Drive app requires ongoing syncs to update your documents, 
which can increase your bandwidth usage. Keep this in mind if you have a limited data 
plan with your mobile provider.





Send a link


The option to send a link isn't currently available on your iPhone and iPad.

Viewing different file types

With the Drive app on your iPhone or iPad, you can view any file you've uploaded to 
your Drive, as long as it's in a supported format. Every time you open something, it’ll 
update to the latest version of the file. If a collaborator is actively working on something, 
though, you won’t see updates being made in real time.

The Drive app supports the following formats:

Google documents, spreadsheets, presentations, and drawings
All Microsoft Office formats
TXT and PDF files
Images (JPG, GIF, PNG, BMP, TIF)
Movies (MOV, AVI, MP4)
To view a file type that Drive doesn't support, you'll need to open it in another app 
outside of Drive.

Tap the file's name in your Drive.
Tap the button in the top-right corner of the next screen.
Select Open In...
Choose from a list of relevant apps already installed on your device.
To return to the Drive app, press your device's Home button and reopen the app. 
Updates you made in other apps will not sync back to Drive.
Uploading photos and videos

The Drive app lets you upload photos and videos directly from your iPhone and iPad.

To upload photos or videos that are already stored on your device:

Tap the Create button in the top-right corner of your screen.
Select Upload Photo or Video.
Tap a single photo or video in your camera roll to upload it to Drive.
To instantly upload a photo or video after taking it with your device’s camera:

Tap the Create button in the top-right corner of your screen.
Select Use Camera.
Take a photo or video. (Don't worry, you can retake it if you don't get it quite right the 
first time).
When finished, tap Use.
The photo or video will then be uploaded to your Drive. Find it in the Uploads section, 
which will show the latest files you've uploaded to Drive.


